
INSTRUCTIONS FOR
INTERACTIVE EVICTIONS PACKAGE

1. The Interactive Forms Package is designed for the typical Eviction for Late Rent.

2. Package contents:
Case Information sheet – Fill in this sheet and all the forms take care of themselves. If
you can’t complete a field, leave it blank. You can always come back and fill it in later.
Landlord’s Five Days’ Notice – Filled in and ready to print, sign and serve (remember
to make two copies).
Complaint in Forcible Entry and Detainer

The back side is blank.
Be sure to prepare enough copies:

- One Original
- One for Clerk of Circuit Courts
- One for yourself
- One for each defendant, plus an extra copy for the process server

Summons (original)
The SHERIFF FEES are printed on the back side. You need only one original.

Summons (copy)
The NOTICE TO DEFENDANT is printed on the back side.
Be sure to prepare enough copies:

- One for yourself
- One for each defendant, plus an extra copy for the process server
- The Clerk of Circuit Courts does not usually keep a copy of the unserved

Summons.
Forcible Entry / Detainer Order

Two versions are provided.
- The first page is for use on the Return Date
- The second page is for use on the Trial Date (if required)

Be sure to prepare three copies of the form to bring to court; or use this form as an
example to prepare the three-part form when you get to court.

Dismissal Order
If you need to dismiss the case, you can use the form provided.  Again, make three
copies.

3. If you find any errors, please let me know by e-mail.  Be as specific as you can.  Send your
e-mail to mettspub@melmetts.com.



CASE INFORMATION

LANDLORD

Name(s): _____________________________________________________

Street Address: ________________________________________________

City _________________________ State ___________ Zip _____________

Telephone: _________________________ Fax: _________________________

TENANT

Name(s): _____________________________________________________

Street Address: ________________________________________________

Additional Address Information
(optional):______________________________________________________

(Check one)       Village       City       Town Name: __________________________ Zip _____________

LATE RENT

Amount Due $: _______ .____  (Spell out) Dollars _________________________ Cents ________________

Name(s) of Month(s) of Unpaid Rent: ___________________________________________________________

FIVE DAY NOTICE

(Spell out) Date Prepared: Month _________________ Day _______________ Year 20____

Name of person(s) authorized to receive rent: ____________________________________________________

COURT INFORMATION

Case Number: _____________________________

Filing Date: Month _______________ Day ___________ Year 20____

Name of Person Filing the Case: ________________________________ ARDC: _____________________

Return Date: Month __________________ Day ________ Year 20_______   Time 9:00 AM 

Trial Date: Month __________________ Day ________ Year 20______ 1:30 PM

Filing Fee $: _______________    Service Fee $: _______________    Other Costs $: _______________

APARTMENT?

Yes

No

Apartment #:________



LANDLORD'S FIVE DAYS' NOTICE

To ____________________________________________________________________________ and unknown occupants

You are hereby notified that there is now due the undersigned landlord the sum of 

___________________________________________________ Dollars and ________________ Cents, being rent for the

premises situated in the ______________________________________, County of Lake, and State of Illinois, described as

follows, to wit: _________________________________________ _____________________________________________

_________________________________________________________________________________ __________________

together with all buildings, sheds, closets, out-buildings, garages and barns used in connection with said premises,
And you are further notified that payment of said sum so due has been and is hereby demanded of you, and that unless

payment thereof is made on or before the expiration of five days after service of this notice your lease of said premises will be
terminated.  

__________________________________________________________ is hereby authorized to receive said rent so due, for
the undersigned.

Only FULL PAYMENT of the rent demanded in this notice will waive the landlord's right to terminate the lease under
this notice, unless the landlord agrees in writing to continue the lease in exchange for receiving partial payment.

Dated this ____________________________ day of _________________________, 20_____.

_________________________________________________
Landlord /Agent                                                              

-------------------------------------------------------------------------------------------------------------------------------- -----------
STATE OF ILLINOIS )

 ) SS. AFFIDAVIT OF SERVICE
COUNTY OF LAKE   )

__________________________________________, being duly sworn, on oath deposes and says that on

the ________________ day of _______________________, 20_____    __ he served the within notice  on the tenant named
therein, as follows:

     Q (1) by delivering a copy thereof to the within named tenant, ___________________________ ___________________.

     Q (2) by delivering a copy thereof to ____________________________________________________,  a person above the
age of thirteen years, residing on or in charge of the within described premises.

     Q (3) by sending a copy thereof to said tenant by **(certified/registered) mail, with request for return of receipt from the
addressee. (**circle one)

     Q (4) by posting a copy thereof on the main door of the within described premises, no one being in actual possession
thereof.

Subscribed and sworn to before me this

__________ day of ______________________, 20_____ ) ___________________________________
 )

_____________________________________________   )
Notary Public



IN THE CIRCUIT COURT OF THE NINETEENTH JUDICIAL CIRCUIT 
LAKE COUNTY, ILLINOIS 

 
(Name all parties)    ) 

       ) 
       ) 
       ) 
          Plaintiff(s) ) 
   vs.    ) Case Number:       
       ) 
       ) 
       ) 
 and unknown occupants   ) 
             Defendant(s) ) 
 

Complaint in Forcible Entry and Detainer 

____________________________________________, the plaintiff(s), allege(s) that he/she/they is/are 

entitled to possession of the following-described premises at ____________________________________ 

situated in the  Village/  City of _________________________________________, Lake County, 

Illinois, to wit: that the defendant(s) named above, unlawfully withheld possession thereof from the 

plaintiff(s), and furthermore the defendant(s) are indebted to said plaintiff(s) for rent of said premises in 

the sum of  $ ______________________: 

Wherefore, the plaintiff(s) pray judgment against the defendant(s) for possession of said described 

premises, and for the sum of $ _________________________ and costs of suit, including any rents 

accrued to the date of trial or possession. 

Dated        , 20  

        
Plaintiff or Attorney for Plaintiff 
        
Address 

 
AFFIDAVIT OF RENT DUE 

                   , being duly sworn, on oath say that 

he/she/they           , the plaintiff(s) in the 

within cause, that the demand of the plaintiff(s) in said cause is for possession of the said premises and 

rent therefore for the months of            

            and that the amount due to 

the said plaintiff(s) from the defendant(s) in said cause after allowing to said defendant(s) all just 

deductions, credits and setoffs, if any, is     Dollars and     Cents.  

 

Signed and sworn before me 

       , 20  

         
                       (Clerk of the Circuit Court Notary Public) 

 
171-29  Rev 06/05 



IN THE CIRCUIT COURT OF THE NINETEENTH JUDICIAL CIRCUIT 
LAKE COUNTY, ILLINOIS 

 

SUMMONS 
(Action for Forcible Detainer) 

 
(Name all parties)    )  
 )  
 )  
 )  
 )  No. ______________________________  
  Plaintiff  )   
 vs.   )   
 )   
 )   
 )  Amount Claimed $__________________  
 )   
  Defendant  )   
 

SUMMONS 
To each defendant:  

YOU ARE HEREBY SUMMONED and required to appear before this Court at Courtroom 306,  

18 North County Street, Waukegan. Illinois, at _______M, on __________________________, 20_____ 

to answer the complaint in this case, a copy of which is hereto attached. IF YOU FAIL TO DO SO, A 

JUDGMENT BY DEFAULT MAY BE TAKEN AGAINST YOU FOR THE RELIEF ASKED IN THE COMPLAINT.  

 
To the officer:  
 

This summons must be returned by the officer or other person to whom it was given for service, 
with endorsement of service and fees, if any, immediately after service and not less than 3 days before 
the day for appearance. If service cannot be made, this summons shall be returned so endorsed.  
 
This summons may not be served later than 3 days before the day for appearance.  
 

WITNESS ____________________________, 20_____  

(Seal of Court)    ____________________________________________  
  (Clerk of the Circuit Court)  

____________________________________________ 
(Deputy) 

 
(Plaintiff’s attorney or plaintiff if not represented by an attorney) 

 

Name                         

Attorney for                      

Address                        

City                          

Telephone                      

ARDC                          

 
 
 
 
 

(Front)                                                             171-142  Rev 06/05 

Notice to Defendant in a Forcible Case 
If you wish to contest the claim(s) you must do the 
following: 
 

a. File a written appearance and pay the statutory 
appearance fee (forms available at the main office 
of the Clerk of Court, 18 N. County Street, 
Waukegan) on or before the day and time specified 
for appearance on your summons. 

b. If the appearance is timely filed and the fee paid, 
you are NOT required to appear in court in person 
on the return date, instead you should be present 
in court at the specified address prepared to 
proceed to trial at the same time on the 7th day 
after the stated return day.  In the event the return
date or trial date falls on a Court Holiday (or 
weekend), the appearance date or trial date shall 
be on the next earliest court day. 







 
(Back)                                                             171-142  Rev 06/05 

NOTICE TO DEFENDANT 

(a) This case will not be heard on the day for appearance specified on the reverse side, hereafter called 
the return day. 

 
(b) If the complaint is verified (sworn to), your answer must be verified. 
 
(c) If you have not obeyed this summons and filed a written appearance on or before the return day, an 

order of default and judgment may be taken against you not sooner than seven (7) days after the 
return day. 

 
(d) If you have filed a written appearance on or before the return day, you must file an answer not later 

than ten (10) days after the return day.  If you fail to file an answer within that time, and an order of 
default and judgment may be taken against you at any time after said ten (10) days. 

 
(e) If you have filed your appearance and answer as required above, the case will thereafter on motion of 

any party be set for trial on a day certain at the specified address. 
 
(f) IN A FORCIBLE DETAINER CASE, if you wish to contest the claim(s) you must do the 

following:  
a.  File a written appearance and pay the statutory appearance fee (forms available at the main office 

of the Clerk of the Court, 18 North County Street, Waukegan) on or before the day and time 
specified for appearance on your summons. 

b. You are not required to file a written answer to the complaint in addition to your written 
appearance, but you will be required to appear in court and be prepared for trial of your case on 
the seventh (7th) day after the return date stated on your summons.  In the event the return date 
or trial date falls on a Court Holiday (or weekend), the appearance date or trial date shall be on 
the next earliest court day. 

(g) Late filing of an appearance or answer will not relieve you from judgment or default order except by 
court order. 

 







STATE OF ILLINOIS )
) SS

COUNTY OF LAKE )

IN THE CIRCUIT COURT OF THE NINETEENTH
JUDICIAL CIRCUIT, LAKE COUNTY, ILLINOIS

ARDC  

Order prepared by:
JUDGE

             
of _____________________, 20 _____.

ENTER:Dated at Waukegan, IL this _______ day

IT IS FURTHER ORDERED THAT: _________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

This cause coming before the Court on Plaintiff(s) motion, this cause is hereby:

Dismissed with prejudice ____________

Dismissed without prejudice ____________

       (with/without leave to reinstate)

DISMISSAL ORDER

)
)
)

GEN. NO. )vs.
)
)
)
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